Purpose:   3.2.1. This policy reiterates the Company’s commitment to a safe and healthy work environment by  Prohibiting drug and alcohol use on MAXIMUS properties or client sit

Policy:                    Drug Free Workplace Policy 


3.2.5. MAXIMUS is committed to providing a drug-free work environment.
3.2.6. While on MAXIMUS or client properties and while conducting business-related activities off MAXIMUS premises, employees may not:

· Use, manufacture, possess, distribute, dispense, sell, trade or offer for sale any illegal drugs, including prescription drugs for which the employee does not have a valid prescription 
· Drink alcoholic beverages on the job, except as authorized under this policy at approved social-business functions 
· Report to work under the influence of alcohol or illegal drugs. 

3.2.7. Employees may not bring or serve alcoholic beverages on the premises of any client or government agency
. 
3.2.8. With prior approval of the Chief Executive Officer, President, Chief Financial Officer or Chief of Human Capital, employees are permitted to consume alcoholic beverages during social gatherings that take place on MAXIMUS premises or during off-
site functions that are authorized or sponsored by the Company (see EM 3.16 for more 
information). 

3.2.9. As a condition of employment, MAXIMUS may require substance testing during the initial employment process
. 
3.2.10. With reasonable cause, MAXIMUS may conduct announced or unannounced searches for illegal drugs or alcohol on company premises. An employee's consent to a search (or investigation) is a condition of employment. Refusal to consent to and cooperate
With a search or investigation may result in disciplinary action up to and including dismissal (see EM 3.3 and 3.18 for more information). 

3.2.11. Under the Drug -Free Workplace Act, employees who are working on a federal contract or subcontract and who are convicted of (or pleaded guilty or no contest to) a drug-related crime committed on MAXIMUS premises or while on duty, must notify Human Capital in writing within five days of such conviction. Within 10 days of such notification or other actual notice, MAXIMUS will notify the contracting agency of such conviction or plea.

3.2.12. Violations of this policy may lead to disciplinary action up to and including termination of employment. In conjunction with any discipline for violation of this policy, the Company may require an employee to successfully complete a substance abuse rehabilitation or treatment program as a condition of continued employment. The rehabilitation option may not be available to employees, whose violations involve serious misconduct, including, but not limited to, violent behavior and trafficking of controlled substances. Any criminal conduct will be reported to the proper authorities. 

3.2.13. MAXIMUS complies with all state and local laws regarding substance abuse.

Procedure: 

3.2.14. Employees are encouraged to direct questions or concerns about substance or alcohol dependency or abuse to their supervisor
s, Human Capital representatives, or the MAXIMUS Employee Assistance Program without fear of retaliation
. 
3.2.15. Employees who have drug or alcohol problems and are not the immediate subject of disciplinary action, may voluntarily request approval to take time off to participate in a rehabilitation or treatment program (see EM 5.1 for more information). 
An employee who is receiving counseling and/or rehabilitation must use available paid time off, disability benefits, or family and medical leave (if eligible), while undergoing treatment. The employee may return to work following a return to work authorization from the treating physician. 

Responsibility:

3.2.16. MAXIMUS will maintain a drug-free awareness program by: 
a. Providing all employees with a copy of (or a link to)this policy
b. Reviewing this policy with new employees during orientation 
c. Maintaining postings about this policy in the workplace

3.2.17. Please contact Human Resources with any questions regarding this policy.
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